
Corrective Action 
• Better Late Than Never? 
• Conducting a Workplace Investigation  
• Conducting an Effective Corrective Action or Coaching Meeting 
• Corrective Action Checklist 
• Record of Oral Warning 
• Responding to Harassment and Discrimination Complaints  
• Supervisor Follow-Up Report on Previous Corrective Action 

 

Employee Investigation Sample Letters 
• Findings to Complainant Sample Letter 
• Notes to File Regarding Follow Up Sample Letter 
• To Accused Employee After the Investigation Sample Letter 
• To Accused Employee Before Investigation Sample Letter 
• To Complainant Before Investigation Sample Letter 
• To Witness Sample Letter 

 

Notices  
• Employee Probation Notice  
• Employee Suspension Notice  
• Employee Warning Notice  

 

Termination 
• Checklist for Conducting Termination Meeting – Part of a RIF 
• Common Questions Regarding Termination 
• Confirmation of Resignation 
• Employee Termination Guide  
• Employment at Will and Related Legal Nightmares 
• Exit Interview Form  
• Issues in Reductions in Force 
• Job Abandonment Letter  
• Layoffs and Reductions in Force (RIFs)  
• Notice of Resignation  
• Separation and General Release Agreement 
• Separation & General Release Agreements – Should You Be Using Them? 
• Termination Checklist 
• Termination Letter  
• Turnover Analysis 
• Understanding Releases of Claims in Severance Agreements 
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services to their clients is prohibited. Except with the written permission of HRN Performance Solutions, no part of these materials and 
services may be reproduced, transmitted, or stored in a retrieval system, in any form, including by photocopy, microfilm, electronic or 
mechanical process, or by any other means. Copyright restrictions are not applicable to information included in this product that is in the 
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Disclaimers & Limited Liability Terms  
These materials are designed to provide accurate and authoritative information in regard to the subject matter covered. In providing 
these materials, HRN Performance Solutions is not engaged in rendering legal or other professional services. If legal advice or other 
expert assistance is required, the services of a competent professional should be sought.  
 
As no published or service work can be totally current, all information should be checked against the most recent developments by a 
qualified professional. While every attempt has been made to provide accurate information, HRN Performance Solutions cannot be held 
accountable for any error or omission.  
 
Additionally, HRN is not liable for any claims by an employee of the company using these materials or for fines or damages resulting from 
violation of federal or state law. HRN's liability extends to the cost of these services paid by the authorized user during the 12 months 
prior to any such event. By using these services you also agree to indemnify, defend, and hold HRN harmless for losses resulting from 
your implementation or improper implementation of employment law practices and procedures. 
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